Parent of Dependent Student and Independent Student

Non-Tax Filer Instruction Sheet HASTINGS —
2023-2024

COLLEGE

We have received your or your student’s 2023-24 Free Application for Federal Student Aid (FAFSA). You or your student’'s FAFSA was
selected for a process called “Verification”. Hastings College is required by federal regulation to collect information to verify that the FAFSA
is accurate. Any corrections made based on this documentation will be reported to you by the Federal Student Aid Center on an updated
Student Aid Report.

You indicated on your 2023-2024 FAFSA that you (and/or your spouse) did not file a 2021 Federal Income Tax Return with the IRS. In
order for our office to verify this you must submit the 4506-T form to the IRS. If you, and if applicable your spouse did not file, a 4506-T
form is needed for each of you. Once processed, the IRS will send you a confirmation letter.

Filling out the 4506-T form:

1. Fill out box 1a through box 4

2. Check the Signature box (Signatory attests that he/she has read the attestation clause and upon so reading declares that he/she
has the authority to sign the Form 4506-T. Then Sign and date the bottom of the 4506-T form

3. Mail or fax the form to the appropriate Internal Revenue Service RAIVS Team location based upon where you lived on

12/31/2021.

Florida, Louisiana, Mississippi, Texas, a foreign country, America Samoa, Puerto Internal Revenue Service
Rico, Guam, the Commonwealth of the Northern Mariana Islands, the U.S. Virgin RAIVS Team
Islands, or A.P.O. or F.P.O. address Stop 6716 AUSC

Austin, TX 73301

Fax: 855-587-9604
Alabama, Arkansas, Delaware, Georgia, lllinois, Indiana, lowa, Kentucky, Maine, Internal Revenue Service
Massachusetts, Minnesota, Missouri, New Hampshire, New Jersey, New York, RAIVS Team
North Carolina, Oklahoma, South Carolina, Tennessee, Vermont, Virginia, Stop 6705 S-2
Wisconsin Kansas City, MO 64999

Fax: 855-821-0094
Alaska, Arizona, California, Colorado, Connecticut, District of Columbia, Hawaii, | Internal Revenue Service
Idaho, Kansas, Maryland, Michigan, Montana, Nebraska, Nevada, New Mexico, | RAIVS Team
North Dakota, Ohio, Oregon, Pennsylvania, Rhode Island, South Dakota, Utah, | P.O. Box 9941
Washington, West Virginia, Wyoming Mail Stop 6734

Ogden, UT 84409

Fax: 855-298-1145

Confirmation Letter:

You should receive a confirmation letter of non-tax filing from the IRS. This takes approximately 10-14 days. Once received, make a
copy and mark through your social security number (cover it up), write students full name on the top of the page and submit the
confirmation of non-tax filing letter to our office by email, mail, or in person.

Hastings College Office of Financial Aid, Campus box 10, 710 N Turner Ave, Hastings, NE 68901
Last Names A-L: Courtney Luebben: 402-461-7391 Last Names M-Z: Donna Willnerd: 402-461-7435
Email: hcfinaid@hastings.edu




- Request for Transcript of Tax Return
Farm 45%1 T » Do not sign this form unless all applicable lines have been completed.

o srent of the Treasury » Request may be rejected if the form is incomplete or illegible.
Intamal Ravanue Sarvica * For more information about Form 4506-T, visit wwwdrs. gov/formd5061.

Tip: Get faster service: Online at www.irs.gov, Get Your Tax Record (Get Transcript) or by calling 1-800-808-9846 for specialized assistance, We
have teams available to assist, Note: Taxpayers may register to use Get Transcript to view, print, or download the following transcript types; Tax
Return Transcript (shows most line items including Adjusted Gross Income (AGI) from wour orginal Form 1040-seres tax return as filed, along with
any forms and schedules), Tax Account Transcript (shows basic data such as retum type, marital status, AGI, taxable income and all payment types),
Record of Account Transcript {[combines the tax retum and tax account transcrpts into one complete transcript), Wage and Income Transcript
(shows data from information retums we receive such as Foms W-2, 1089, 1098 and Form 5498), and Verification of Non-filing Letter {provides
proof that the IRS has no record of a filed Form 1040-series tax return for the year you reguest),

OMEB No. 1545-1872

1a Name shown on tax retum. If a joint return, enter the name 1b First social security number on tax return, individual taxpayer identification
shown first, number, or employer identification number (see instructions)
2a If a joint return, enter spouse’s name shown on tax retum, 2b Second social security number or individual taxpayer

identification number if joint tax return

3 Cument name, address (including apt., room, or suite no,), city, state, and ZIP code (see instructions)

4 Previous address shown on the last return filed if different from line 3 (see instructions)

5 Gustomer file number (if applicable) (see instructions)

Mote: Effective July 2019, the RS will mail tax transcript requests only to your address of record. See What's New under Future Developments on
Page 2 for additional information.

6  Transcript requested. Enter the tax form number hare (1040, 1065, 1120, etc,) and check the appropriate box below, Enter only one tax
form number per reguest, &

a Return Transcript, which includes most of the line itams of a tax return as filed with the IRS. A tax retum transcript does not reflect
changes made to the account after the retum is processed, Transcripts are only available for the following retums: Form 1040 series,
Form 1065, Form 1120, Form 1120-A, Form 1120-H, Form 1120-L, and Form 11205, Return transcrpts are available for the cumrent year
and retums processed durng the prior 3 processing years, Most requests will ba processed within 10 businessdays . . . [ ]

b  Account Transcript, which contains information on the financial status of the account, such as payments made on the account, penalty
assessments, and adjustments made by wou or the IRS after the return was filed. Retum information is limited to items such as tax liability
and estimated tax payments. Accourt transcripts are available for most returns. Most reguests will be processed within 10 business days . [

¢ Record of Account, which provides the most detailed information as it is a combination of the Return Transcript and the Account
Transcript, Available for current year and 3 prior tax years, Most requests will be processed within 10 business days : @ @ . O

7 Verification of Nonfiling, which is proof from the |IRS that you did not file a retum for the year, Current year requests are only available
after June 15th, There are no availability restrictions on prior year requests, Most requests will be processed within 10 business days . . []

8  Form W-2, Form 1099 series, Form 1088 series, or Form 5408 series transcript. The IRS can provide a transcript that includes data from
these information returns, State or logal information is not included with the Form W-2 information, The IRS may be able to provide this
transcript information for up to 10 years, Information for the cumant year is generally nat available until the year after it is filed with the IRS, For
example, W-2 irformation for 2016, filed in 2017, will likely not be available from the IRS until 2018, i you need W-2 information for retiremeant
purposes, you should contact the Social Security Administration at 1-800-772-1213, Most requests will be processed within 10 business days . [

Caution: f you need a copy of Form W-2 or Form 1089, you should first contact the payer, To get a copy of the Form W-2 or Form 10943 filed
with your return, you must use Form 4506 and request a copy of your return, which includes all attachments,

9  Year or period requested. Enter the ending date of the year or period, using the mmy/dd/yyyy format, If you are requesting more than four
years or perods, you !mrust attach another Form 4506-T. For requests relating to guartedy tax returns, such as Form 841, you must enter
each quarter or tax period separately. | 12 / 31 / 202 | / / | / / | / /

Caution: Do not sign this form unless all applicable lines have been complated.

Signature of taxpayer(s). | declare that | am either the taxpayer whose name is shown on line 1a or 2a, or a person authorized to obtain the tax

information requested, If the request applies to a joint eturn, at least one spouse must sign, If signed by a corporate officer, 1 percent or more

shareholder, partner, managing member, guardian, tax matters partner, executor, recaiver, administrator, trustee, or party other than the taxpayer, |

certify that | have the authority to execute Form 4506-T on behalf of the taxpayer, Mote: This form must be received by IRS within 120 days of the

signature date,

[7] Signatory attests that he/she has read the attestation clause and upon so reading declares that he/she Phone number of taxpayer on ling
has the authority to sign the Form 4506-T, See instructions, 1a or 2a

|

’ Signature (ses instructions) Cate

Sign }
Here Title §f line 12 above is a corporation, parinership, estate, or trust)

|

' Spouse’s signature Date
For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat, Mo, 37667 Form &4906-T (Rev. 11-2021)




Form 4506-T (Rev. 11-2021)
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Future Developments

Fuor the latest information about Form 4506-T and s
IEtAIClions, go 1o waww. i gow o506l Intomation aboul
any recant davalopments atlacing Fam 4506-T (such as
lagslation enacted afterws relesad it) will be posted on that
page.

The filng lacatian for fa Form 4508-T has changed. Plaase
see Chart for individual transoripis or Chart for all other
transcripls lor 1ha comact mailing locafion.

‘What's New. Az part of its ongoing aeffars lo polac
taxpayar data, tha Inernal Revarua Service amnaunced hat
in July 2019, it wil stag all third-party mailings of requested
ranscripls. Aller Wi date masked Tax Transcdpts will anly
e maiiled 1o the taxpayer’s address of record.

H athird-party s unabie o accept a Tax Transcript mallad o
e laspayar, hiey may ather conract wilth an axising VES
paricipant or bacoma an WVES paricipant thamsakes. For
additional iMarmation about the IVES pmgram, ga 1o
www.irs.gov and search WES.

General Instructions

Caution: Do nat sign this Torm unless all applic able lines
T Bl SOPIDE .

Purpose of form. Usa Fomm 4506-T w0 requast lax mium
Infrmatian. Taxpayers using a tax year bagiming inana
aalndar ysarand ending in the fallowng year (fscal tax year
s Bila Fomrn 4508-T o requasia retum Tramscripl

Hote Hyouam unsura of which hpa of ranscaripl you nead,
requast tha Recard of Account, a5 | provides tha mast
detailed nlormation.

Customer File Number. The ransoripts pmsided by fia RS
have bean maddedio poect axpayers’ pivacy. TAmsoipts
arly deplay padial parsanal irlormatian, sudh as tha last four
digits of e lapayer's Social Securily Number. Full inancial
and tax inlormaton, such as wages and taxabie Incoma, am
shown an e ransadpt

An aptional Customer Fla Numbar feld is avalable 1o usa
whan requesting a ransaipl. This number wil prirt an the
ranscripl. Sae Line 5 instructions lor spacific requireman s,
Tha custamar fla number ks an optonal fiald and not
rexuired.

Tip. Usa Fomrn 4506, Request for Copy of Tax Aetum, 10
rEques] copias of 18 relurms.

Muitormated rans oripl requesL You can quickly reguest
ransaripts by using our automated salf-halp servos fods.
Plagss visitus o A5 gov and dick on “3el a Tax
Trnsoript...” undar “Toos™ o cal 1-800-909-99.85,

Whara to file. Mal or fax Form 2506-T %0 e address balow
for tha state you lived in, o tha state your business was in,
whan that retum was fied. Thera are teo addmss charis: ana
far individual Fansoipts Farm 1040 series and Farm W-2)
and ana lor gl aher Fansripls.

M you ara maguesting mora than ona Fansoipl o ofher
pmduct and e chart shows two differant addresses, send
your request tothe addmss based an the addmess of your
s oA .

Lina 1b. Erter your emplayer iden $5caton number (EIN) if
your request reates 1oa business mium. Clharaise, enter the
fret el sacrity number (SEM) oF pour individual 1apayer
Idamification mumber (ITIN) shown an tha mium. For
exarmpla, § youam mouesting Farm 1040 fhat ndudes
Schadula C Farm 1040, &t yar S5

Line 3. Enter your cumen] address. Hyou use a PO, bax,
Iinduda iton his Ina.

Ling 4. Ener tha address shown on tha last retum fled i
differant from 1ha address amarsd an line 3.

Mobte Hthe addressas an lines 3 and 4 are difflermm and you
hava fial ahanged yaur sddress with tha IRS, §le Farm 8322,
Changa of Addmss, For a business address, fle Form 8822
B, Changa of Addmss or Aespansible Party — Busness.
Line §. Emer up 1o 10 rurmeric characters 1o amate auniqua
cusiomer fla numiber fhal Wil appaar on ha transcdpt. Tha
oustormer fila numiber aon tain an S5
Completon of i Ina is not requird

MNote. Hyouuss an 55N, nama arcambinatian of Balh, wa
will natinput tha informatian and the customa— file rumiar
will reflisct a genaric anfry of "SS9 939999 an tha ramsaipl
Line 8. Erfer anly ana tax farm number per requast

and date. Farn 4508-T must ba signed and dated
By e lapayar i2led an ling 18 o 28 Tha RS musl mosive
Form #506-T within 120 days of he data signad by tha
taxpaper ar i will ba rejected. Ensura that all applicabla lines
ara complatad balom signing.

Youmus chaok tha hax in the signaeture sres
o achnawladge vou have the su ol o sgn
anad maguest $e informabibn, The form wilf not
o mre me e s ol by g e by oy o

ind¥widirals, Transcripts of join®y lied tax mums may be
fumishad 10 elther spousa, Only ona signalum is requim d,
Sign Famm 4506-T exactly a2 your name appasrsd an e
arging relum. Hyou changed your name, S0 sign your
CUmn nama,

Corporations, Generally, Form 4506-T can ba signad by:
(1) an oficar heding lagal authodty %o bind e corparation, (2
any parsan designated by he board of drecios o other
gavaming bady, ar () any officer ar emgloyes an aritten
rguas! by ary princpal aficar and atestad i by ha
sacmiary ar ohar offcer. 4 bona fda shareholder of record
awaring 1 parceni ar mare of e ouistanding stock of e
corparation may submita Fom £506-T but must provide
dooumantaion 1o support the requester's right 1o mosive e
irfarrmation.

Parirersiips. Genarally, Form 4506-T can ba signed by
any person whowas a mamber of e parinership during any
part ol tha fax padod requestad on lina 9.

AN othars. Saa sacton 61034 if the txpaye has dad, &
imealven, & a dissaved corparafion, o if atuses, quamdian,
aEaoor, recelver, o adminsTalor s acing for tha oA yer,
Mote: H you ara Hair a1 law, Maxt of kin, or Baneficary you
mus ba able o establish a matedal interest in tha estate or
st
Documantation. For anities ofer han individuals, you
mus attach the auhodzation dooume . For axampls, this
could ba e latier Iom e principal oficer autharizing an
amployaa of tha corpamion or fha letiars Testamentary
aufadzing an indiddual ko ac 1 lar an estata.
by a rep tafive. A repmseriative can sign
Farm 43508-T for a laspayer anly il ha lagpayer has
spaciicaly daagaiad fhis authadty 1o ths mpresamativa an
Form 28488 lina 5. The repoesen tlive must atach Form 2848
shawing the delegation to Fomm 2506-T,

Privacy Aot and Paperwork Aeduction Aot Notioo. We ask
tor the information on this form o establish your right 1o gain
acoms o ha requasiad e irdormation under tha imermal
Revenua Code. Wa nead 1his infomation o properly idanily
tha tax inlormation and respond fo your request, You are not
raquirad 1o raquest amy tramsadpt if you do request a
Trarscripl, seclions 6103 and 6109 and thair requiations
require you 1o provide $is irdormation, nduding your 38N ar
BN N yau da not pravida hig information, wa may nol ba
akla o pmoass your mouest, Providing fake or imudulent
imarmation may subject you o penalties.

Rauting uses of this informatian indude giving it 1 the
Deparinent ol Justics ko ¢l and eririnal Rigasan, and
cities, states, tha Distdct of Calumba, and LS.
comiman wealls and possassons for use in adminsadng
thair ta laws, Wa may also dsclose his nfomaton 1oother
aouriries under a tax raaty, o fedeml and state agen des 1o
amorce lederal nontax criminal laws, or 10 lademl law
arfarcemeant and inaligencs agencies fo combat terranism.

Yau ara nat required o provida the irfarmation requastad
an & form hal i subjact to the Paperwardk Raduction Act
uniess tha fom dsplays a walid 0B contral number, Books
ar moards rlating o a famm or B instructions must be
ratainad as lang as thar conants may bacoma matadal in ha
adminisimion of amy intamal Raverua s, Generally, tax
redurres and relurn inlormation are conldential, a8 mauined by
sacion 6103,

Tha tima nsadad %0 complate and fla Form 2506-T will
wary depanding on individual droumstances. The estimated
avermge Ima 5 Leaming about the law or the form, 10
mir.; Preparing the form, 12 min.; and Copying.
assambling, and sending the form o te IRS, 20 min.

Hyau have conmrmants concaming he actumcy of hass
tima estimates o suggestons for making Fomm 4 506-T
sirmplar, wa wauld ba happy to hasr fram you. You can write
|3

Irlernal Revenua Servioa

Tax, Farms and Publicatans Division

1111 Constiniion Ava. NW, IH-8528

‘Washingian, DG 20224

0o nat sandtha form 1o his addmss. Instead, sea Wham
ta e anthis paga.

Chart for individual transcripts
{Form 1040 series and Form W-2

and Form 1099)

If you filed an

individual retum and Mail or fax to:

lived im:

Florda, Lousana, Msassipnl  Intemal Revenue Serice
Temas & loregn country, RANS Team

Amedcan Samoa, Puerto Mico,  Stop 6716 AUSGC
Guarn, e Commorwesthol  Agesting TX 73301

the Marhem Marana lbnds,

e LLE. Vigin Mands, o

AP or FPO. axddress 855-367-9604

Alabarna, Arkareas, Delawas,  Indemal Revenue Service
Georgia, llinois, Indana, bwa,  RANS Team

Faniicky, Mains, Stop 8705 5-2

MansachiEafa Mrresota,
BEaoun, Mew Harmpahire,
M Jersay, Mew Yok, Marth

Kansas City, MO 84999

Caming, Ddahoma, Sauth BES- 3 =D
Camling, Ternedsss, Vermonl,

Virginia, Wiscorgin

Alaska, Azona, Calfornia, Inernal Revenue Senace
GColorada, Cornecticut, Diswrict RANS Team

af Columbla, Hawall, idaha, PO Box 9941
Kanses, Mardand, Mchgan,  Mall Stop 6734
Montana, Mebraska, Neada,  Ogden, UT 84409
Menw Mandca, Morth Dakota,

Ohia, Oregan, Perrsylana,

Friode Mand, South Dakata, BE5-208-1145

Utah, Washingian, Wesi
Wirginia, Wyaming

Chart for all other transcripts

11 you lived in
or your business was
i

Mail or fax to:

Mabama, Maska , Arizana,
Arkansas, Callamia,
Colborada, Rodda, Hawall
kdaha, keaa, Kamsas,
Loulslana, Minnasata,
LLELTET T VS T
Mamana, Nebraska, Newada,
Henw Maxica, Morth Dakata,
Cidanama, Oragaon, Sauth
Dakota, Teas, Utah,
Washinglon, Wyaming, a
foralgn country, Amadcan
Samoa, Puarta Alco, Guam,
tha Commanwaalth of tha
Marharn Marana kelands,
tha LLS. Virgn Islands,
AP0, or FR.O. address

Internal Revenue Sensce
RANS Team

PO, Box S0t

Maid Stop 6734

Ogelen, UT B4409

Boo-F38-1145

Camacticul, Delasara,
Dizwrict of Columnbia,
Gaorga, Bings, Indiana,
Farlucky, Maina, Mardand,
Massachusatis, Mchigan,
Mew Hampshire, New
Jarsay, Mew York, Morfh
Cardina, Ohio, Pamnsylvania,
Ahoda sland, South
GCardina, Tennassas,
Varmant, Virginia, vWest
inginia, Wisconsin

Internal Revenue Senice
RANE Team

Stop 6705 5-2

HKarsas City, MO 64900

B5E5-821-0094




