Parent of Dependent Student and Independent Student

Non-Tax Filer Instruction Sheet HASTINGS —
2022-2023

COLLEGE

We have received your or your student’s 2022-23 Free Application for Federal Student Aid (FAFSA). You or your student’'s FAFSA was
selected for a process called “Verification”. Hastings College is required by federal regulation to collect information to verify that the FAFSA
is accurate. Any corrections made based on this documentation will be reported to you by the Federal Student Aid Center on an updated
Student Aid Report.

You indicated on your 2022-2023 FAFSA that you (and/or your spouse) did not file a 2020 Federal Income Tax Return with the IRS. In
order for our office to verify this you must submit the 4506-T form to the IRS. If you, and if applicable your spouse did not file, a 4506-T
form is needed for each of you. Once processed, the IRS will send you a confirmation letter.

Filling out the 4506-T form:

1. Fill out box 1a through box 4

2. Check the Signature box (Signatory attests that he/she has read the attestation clause and upon so reading declares that he/she
has the authority to sign the Form 4506-T. Then Sign and date the bottom of the 4506-T form

3. Mail or fax the form to the appropriate Internal Revenue Service RAIVS Team location based upon where you lived on

12/31/2020.
Alabama, Kentucky, Louisiana, Mississippi, Tennessee, Texas, a foreign country, Internal Revenue Service
America Samoa, Puerto Rico, Guam, the Commonwealth of the Northern Mariana RAIVS Team
islands, the U.S. Virgin Islands, or A.P.O. or F.P.O. address Stop 6716 AUSC
Austin, TX 73301
Fax: 855-587-9604
Alaska, Arizona, Arkansas, California, Colorado, Hawaii, ldaho, lllinois, Indiana, Internal Revenue Service
lowa, Kansas, Michigan, Minnesota, Montana, Nebraska, Nevada, New Mexico, RAIVS Team
North Dakota, Oklahoma, Oregon, South Dakota, Utah, Washington, Wisconsin, Stop 37106
Wyoming Fresno, CA 93888

Fax: 855-800-8105

Connecticut, Delaware, District of Columbia, Florida, Georgia, Maine, Maryland, | Internal Revenue Service
Massachusetts, Missouri, New Hampshire, New Jersey, New York, North Carolina, | RAIVS Team

Ohio, Pennsylvania, Rhode Island, South Carolina, Vermont, Virginia, West Virginia | Stop 6705 S-2

Kansas City, MO 64999
Fax: 855-821-0094

Confirmation Letter:

You should receive a confirmation letter of non-tax filing from the IRS. This takes approximately 10-14 days. Once received, make a
copy and mark through your social security number (cover it up), write students full name on the top of the page and submit the
confirmation of non-tax filing letter to our office by email, mail, or in person.

Hastings College Office of Financial Aid, Campus box 10, 710 N Turner Ave, Hastings, NE 68901
Phone: 402-461-7435 Email: hcfinaid@hastings.edu




Fam 45%-1' Request for Transcript of Tax Return

2021) » Do not sign this form unless all applicable lines have been completed. OME No. 1545-1872

o mant of the Treasury » Request may be rejected if the form is incomplete or illegible.
intamal Ravanus Sarvica » For more information about Form 4506-T, visit www.rs.gov/formd5061.

Tip: Get faster service: Online at www.irs.gov, Get Your Tax Record (Get Transcript) or by calling 1-800-808-9946 for specialized assistance, We
have teams available to assist, Note: Taxpayers may register to use Get Transcript to view, print, or download the following transcript types: Tax
Return Transcript (shows most line items including Adjusted Gross Income (AGI) from wour orginal Form 1040-seres tax return as filed, along with
any forms and schedules), Tax Account Transcript (shows basic data such as retum type, marital status, AGI, taxable income and all payment types),
Record of Account Transcript {combines the tax retum and tax account transcripts into one complete transcript), Wage and Income Transcript
(shows data from information retums we mceive such as Forms W-2, 1099, 1098 and Form 5498), and Verification of Non-filing Letter {providas
proof that the IRS has no record of a filed Form 1040-series tax return for the year you reguest),

1a MName shown on tax retum. If a jeint return, enter the name 1b First social security number on tax return, individual taxpayer identification
shown first, number, or employer identification number (see instructions)
2a If a joint return, enter spouse's name shown on tax retum, 2b Second social security number or individual taxpayer

identification number if joint tax return

3 Cument name, address (including apt., room, or suite no.), city, state, and ZIF code (see instructions)

4 Previous address shown on the last return filed if different from line 3 (see instructions)

5 Customer file number (if applicabile) (see instructions)

Mote: Effective July 2018, the |RS will mail tax transcript requests only to your address of record, See What's New under Future Developments on
Page 2 for additional information.

6  Transcript requested. Enter the tax form number here (1040, 1065, 1120, etc,) and check the appropriate box below, Enter only one tax
form number per reguest. &

a Return Transcript, which includes most of the line itams of a tax return as filed with the IRS. A tax retum transcript does not reflect
changes made to the account after the retum is processad, Transcripts are only available for the following retums: Form 1040 series,
Form 1065, Form 1120, Form 1120-A, Form 1120-H, Form 1120-L, and Form 11205, Return transcrpls are available for the cumrent vear
and retums processed during the prior 3 processing years, Most requests will be processed within 10 businessdays . . . ]

b Account Transcript, which contains information on the financial status of the account, such as payments made on the account, penalty
assessments, and adjustments made by wou or the IRS after the return was filed. Retum information is limited to items such as tax liability
and estimated tax payments. Account transcripts are available for most returns. Most requests will be processed within 10 business days . [

¢ Record of Account, which provides the most detailed information as it is @ combination of the Retun Transcript and the Account
Transcript, Available for current year and 3 prior tax years, Most requests will be processad within 10 business days s & []

7 Verification of Nonfiling, which is proof from the IRS that you did not file a retum for the year, Current year requests are only available
after Juna 15th, There are no availabilty restrictions on prior year requests, Most requests will be processed within 10 business days |

8  Form W-2, Form 1089 series, Form 1088 series, or Form 5498 series transcript. The |RS can provide a transcript that includes data from
these information returns, State or local information is not included with the Form W-2 information, The IRS may be able to provide this
transcript information for up to 10 years, Information for the cumant year is generally not available until the year after it is filed with the IRS, For
exampla, W-2 information for 2016, filed in 2017, will likely not be available from the IRS until 2018, i you need W-2 information for retiremeant
purposes, you shoukd contact the Social Security Administration at 1-B00-772-1213, Most requests will be processed within 10 business days . [

Caution: f you nesd a copy of Form W-2 or Form 10949, you should first contact the payer, To get a copy of the Fom W-2 or Form 1099 filed
with your return, you must use Fom 4506 and request a copy of your return, which includes all attachments,

9  Year or period requested. Enter the ending date of the year or period, using the mm/dd’yyyy format, If you are reguesting more than four
years or penods, you must attach another Form 4506-T, For requests melating to quarterdy tax returns, such as Form 841, you must enter
ch quarterorta iod ately,
each quarieroriax perod seRarieY: 142 7 a1 / 2020 I | | ¢+

Caution: Do not sign this form unless all applicable lines have been complated.

Signature of taxpayer(s). | declare that | am either the taxpayer whosa name is shown on line 18 or 2a, or a person authorized to obtain the tax

information requested, If the request applies to a joint return, at least one spouse must sign, If signed by a corporate officer, 1 percent or more

shareholder, partner, managing member, guardian, tax matters partner, executor, recaiver, administmator, trustee, or party other than the taxpayer, |

cartify that | have the authority to execute Form 4506-T on behalf of the taxpayer, Note: This form must be received by IRS within 120 days of the

signature date,

[7] Signatory attests that he/she has read the attestation clause and upon so reading declares that he/she Phane number of taxpayer on line
has the authority to sign the Form 4506-T. See instructions, 1a or2a

|

’ Signature (ses instructions) Date

Sign '
Here Title §f ine 1aabove is a corporation, partnership, estate, or trust)

|

} Spouse’s signature Date
For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat, No, 3766TN Form 4506-T (Rev. 11-2021)




Form 4506-T (Rev. 11-2021)
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Sacton ralerences ara 1 hie nlam a Ravenua Code unbess
aharsisa notad

Future Developments

Fuor the latest information about Form 4506-T and s
imstrictions, go o www.irs.gow o568l Intomation aboul
any recant davalopments atlacing Fam 4506-T (such as
lagsiation enacted afterwes reersad it) will be posted on that
page.

The tiling kacation tor fa Forrm 4508-T has dhangad. P b s
soa Chart for individual transoripts or Chart for all other
iranscripts lor tha carec rdéling hocaion.

‘What's New. As part of i ongaoing eflors o poect
taxpayer data, tha inemal Revanua Service announced hat
in July 2019, it will stag all third-pary mailings of requested
Fanscripls. Alwer Fis date masked Tax Trars:dpts will only
b mailed 1o the aspayer's address of resard.

H athird-party s unabie o accept a Tax Transcoript malled 1o
e laspayar, fiey may aher conract with an axdsing VES
paricipan or bacoma an IVES paricipant thamsakes. For
additional iMarmation about the IVES pmgram, ga to
www.ird.gov and search WES.

General Instructions

Caution: Do not sign this form unbess all appic abla lines
T e SOFIDE .

Puirpedad of fonm. Usa Fadn 4506-T o raquas! 1ax mium
Infrmatian. Taxpayers using a tax year bagiming inana
acalendar yaarand ending in tha falowng year (fscal tax year
it ke Fadn 45068-T to requast a relim 1FRmsnipl

Mobe: Hyouam unsura of which fype ol Fansoripl you nesd,
raquest tha Recaord of Accoun, as | provides tha maost
detailad inkamrma fon.

Customer File Humber. The fransoripts pmsidad by fia RS
Fawe bean modde d o profecl tpayers’ pivacy. Transipts
anly display partial parsonal irarmation, such as 1ha last four
digits ol he lapayers Socal Seourly Mumber. Full fnancial
and tax imlormaton, such aswages and Emabie Incoma, am
shawn an ha transadpt

An optional Qustomer Fla Mumbar teld is avalabla 10 usa
whan requesting a ransaipl. This number wil prirt an the
Fanscripl. Sea Lina 5 irstrictions for speciic requinemen s,
Tha custamar fla numizer |5 an optanal fiald and not
rexquired.

Tip. Us=a Famrn 4506, Request for Copy of Tax Aetum, 10
reques! copie s of Lax relurns.

Aatormaied trans oipt request You can quickly regquest
ransaripts by using our automated self-halp servios ods.
Plagss visitus ot 7S gov and dick on "Gel a Tax
Trensoript...” undar “Tads” or cal 1-800-908 56046,

Whara to fila. Mal or fax Form 2506-T 10 Te address balow
for e state you lived in, o tha state your business was in,
whan thal relurmn was lled. Thera are two addmss charts: ona
far individual Fansoripts Fam 1040 saries and Farm W-2)
and ane lor &l ofher Fansoripls.

M you are maguesting mora Than one Fansoipl o ofher
pmduct and e chart shows two differant addresses, send
your request fotha addmss based an the addmess of your
s oA .

Ling 1. Enler your employer iden Bcation number (EIN) il
your request relates 1oa business mium. Clharaisa, enter the
first social security number (55N o your individual laspayer
Igamtification mumber (TIN) shown on tha mium. For
exarmple, § youam mauesting Form 1040 $at indudes
Schadula C (Form 1040, &nler your S5M.

Ling 3. Enter your cumen] address. Hyou usa a PO, bax,
Induda itan hs Ina.

Lina 4. Enter tha address shown on tha last retum flad i
differant from 1he address amterad an line 3.

Mote: Hiha addressas an lines 3 and 4 are diflarem and you
hava nal changed your address with tha RS, §le Form 8822,
Changa of Addmss, For a business address, fla Form 8822«
B, Changa of Addm== or Responsibla Party — Business.
Line §. Emer up to 10 rumeric characters 1o amate auniqua
customer fla number hat wil appaar on ha trarscipt. Tha
austormer fila number should not contain an 554
Completon of hig Ina is not required,

MNote, Hyouusa an 55N, nama arcambinatian of Bath, wa
will ot input tha Inlarmation and tha customar file mumbar
will rdlact a generic enfry of “S9S8939999™ an tha Famsaipt
Line 6. Erar anly ana tax farm rumber par raquast

Signature and date. Fomrn £508-T must ba signed and dated
by T Lapaar 2ted on ling 1a o 2a. Tha IAS must mosive
Form 2506-T within 120 days of fe date signad by tha
taxpaper ar i will ba rejected. Ensura that all applicabla lines

ara completad balom signing.
A and mouest the informahion, The form wil! nat
be processed and mdumed i you if $ie

CAUTION EEEEaAT ST

Youmust cheok $he bax in the signetune e
to schnawledge you have the eutharily fo sgn

MndWidirals. Transcripts of join®y liled tax mums may be
{urmishad fo ether spousa. Only one signatum Is requimd
Sign Famn 4506-T exactly & your nama appaarad an e
arging relum. B you changed your name, asa sign your
curmant nama.

Corporations. Generally, Form £506-T can ba signad by:
(1) an oficar herding lagal authodty % bind ha corparation, (2
any person designated by he board of direcions o other
gavaming bady, ar (B any alficer ar emgloyes on written
riua s by ary princpal aficar and atlestad i by ha
sacmiary ar ohar oficer. & bona fde shareholder of record
awning 1 percentar mare of tha oulstanding stack of he
corparation may submita Form £506-T but must provida
dooumaniaion 1o support the requester's right 1o mosive e
infarrmation.

Parinerships. Genarally, Form 4506-T can be signed by
any parsan whowas a mamber of e parinership during any
part of the tax pedod requestad on line 9.

A othars. Saa sacion 6103) if the txpayer has dad, &
insalvenl. i a dissaved corparation, o il atuses, guardian,
axacyor, recaver, or adminstrator is acing for tha fa xpa yar.
Mote i you ara Heir ot law, Maxt of kin, or Banaiciary you
mus ba able 1o establish a matedal interast in tha estataar
st
Documantation. For anities ofer han individuals, you
mus attach the auhodzation docume . For axample, this
cauld ba Fia lelter Imm e principal oficer anlharzing an
amployaa of tha corpamion or fha letiars Testamentary
auhadzing an indiddual %o actlor an estata.

ture by a rep tafive. A repmseriative can sign
Farrn 4508-T for & laxpayer anly i ha lapaper has
spacifioaly deegaied his authodty to the mpresanative on
Faorm 28488, lina 5. The represen iative must attach Form 2348
showing tha dalagation fo Foam £506-T,

Privacy Act and Paperwork Aeduction Act Motion. We ask
Tar tha nladmation an 1his form o establish your ight 1o gain
acoms o e requesiad o irdormation under the imermal
Rerveniua Code. Wa nesd 1his infomation fo propery idanily
tha fax inormation and respond o your request. You ara not
raquired 1o request any transadpt;, if you do request a
Trarscripl, seclions 6103 and 6109 and thair requiations
require you 1o provide his inormation, nduding your B8N ar
BN N yau da not pravida hig information, wa may nol ba
abia o pmesss your mouest, Providing fake or imudulant
imarmation may subject you o penallies.

Rautine uses of this information indude giving it 1o the
Depariment of Justics for e il and eriminal Rigasan, and
cities, states, tha Distdct of Calumba, and LS.
commanweaalifs and possassions for usa in adminisladng
thair ta laws, Wa may also dsclose his nfomaton 1oother
aouriries under a tax reaty, o fedeml and state agen des 1o
anarcs federal nonta criminal lBws, or 1o fadem | law
ararosmant and imalligencs agencias fo caombat fermarism.

Yau ara nat required o provida the irarmation requastad
an & form hial & subjsct to the Paperwark Raduciion Act
urbess the tom dsplays a valid OME contral number. Books
ar moands rlating o a famm or B instructions must be
matainad as lang as thar conants may bacoma matadal in ha
administmian of any Intem al Baverua law. Generally, tax
FelirTis and relir inlormation ara conidential, &8 mouired by
sachon 6103,

Thia tima nea dad i complate and fla Form 4506-T will
wary depending on individual droumstances. The estimated
avamga ima i Leaming about tha L or the form, 10
min.; Preparing the form, 12 min.; and Copying.
assambling, and sending the form o te IRS, 20 min.

Hyau hiive conmrmants concaming ha acturmcy of hass
fima estimates o suggestons for making Fomn 4 506-T
simpilar, wa wauld ba happy o haar fraom yau. Yau can arita
1

Irlermial Aevenue Serios

Ta: Forms and Publicatons Division

1111 Constiniion Ava. NW, IH-8524

Washingion, DG 20224

Do nat sand tha form o his addmss. Instead, sea Wham
ta fb anthis paga.

Chart for individual transcripts
{Form 1040 series and Form W-2

and Form 1099)

If you filed an

individual retum and Mail or fax to:

lived im

Florda, Lousana, Msassipnl  Intemal Revenus Serice
Teas & loregn country, RANS Team

Arnedcan Samaa, Puerto Fico,  Stop 87168 ALISC
Guarn, e Commarwesithal  Austing TX 73301

tha Marhem Mariana labnds,

he LS. Vigin Mands, o

AP or FPO. axddress 855-37-9604

Alabarna, Arkereas, Delawam,  Indemal Revenue Serice
Georga, limois Indana, bwa,  BANS Team

Fanucky, Mains, Stop 8705 5-2

MapsschuEefs, Mrresota,
BfiEacun, Mesw Harmpahine,
M Jermay, Mew Yok, Narth

Kansas City, MO 84999

Caolina, Ddahoma, Sauth B55-821-0094
Camling, Ternesss, Vermonl,

Wirgiria, Wiscirsin

Mlaska, Azona, Calformia, Internal FBevenus Senece
GColorada, Cornecticut, Diswrict RANS Team

af Columbia, Hawall, idaha, P.O. Box 9941
Kansas. Mardand . Michigan,  haill Stop 6734
Mortana, Mebraska, Newada,  Ogden, UT 844089
Menw Mandca, Morth Dakota,

Ohia, Oregan, Perrsylana,

Fhode and, South Dakota,  B55-298-1145

Utah, Washingian, Wes!
Wirginia, Wyaming

Chart for all other transcripts

If you lived in
or your business was
i

Mail or fax to:

Mabama, Maska , Arizana,
Arkansas, Callamia,
Colborada, Rodda, Hawall
kdaha, kewa, Kansas,
Louslana, Minnasda,
Mississippl, Missouri
BMamana, Nebraska, Newada,
Henw baxica, Morth Dakata,
Oidahama, Oragan, South
Dakota, Texas, Utah,
Washinglan . Wyoming. a
faralgn couniry, Amadcan
Samoa, Puarto Rico, Guam,
tha Commanwaalth of tha
Morhan Marana kslands,
tha LLS. Virgn Islands,

A PO, ar FPO, addness

Intennal Revenue Sensce
RANS Team

PO, Box 8841

Mad Stop 6734

Oxgelen, UT 84409

Boo-298-1145

Camacticul, Delasars,
DisFict of Calurmibia,
Gaorga, Binas, ndiana,
Warucky, Maina, Mardand,
Massachusatis, Mchigan,
Mew Hampshina, New
Jarsay, New Y ork, Norh
Gardina, Ohio, Pamnsylvania,
Ahada kland, South
Cardina, Tannessaa,
Varmant, Virginia, ¥West
Wirgiria, Wisconsin

Internal Revenue Senice
RANS Team

Stop 6705 8-2

Kansas City, MO 64900

BoG-821-0094




